[Date]

Dear [name]

Thank you for contacting us about your book. We do not order directly from [pod publisher] or other internet publishers, due to their policy of not crediting returns from booksellers. However, we would be willing to stock two copies of your book on a consignment basis at 40% off the retail price. If we sell those, we would send you a check for those two copies and request more. If they don’t sell, we would return the books at your expense, or donate them to our semi-annual charity sale that raises money for Books for Kids. If those terms meet with your approval, please send us two copies of the book with your mailing address (no P.O. box, please) and how you would like us to deal with any unsold copies should that be the case. If not specified, we will donate them to Books for Kids.
Sincerely,

[your name]

[your title]

