[Date]

Dear [name]

We recently received the information you sent to us on your book along with your request that we stock it. We have reviewed the information and, regretfully, decided not to carry it at [store name]. We have limited resources and shelf space for adding on new titles or publishers and, therefore, have to choose our stock very carefully. We receive an enormous number of solicitations for books that we cannot accommodate, so please do not consider it a reflection on the merit of your title that we are unable to satisfy your request. We will hold the book under your name at the front counter for two weeks should you wish to come by to pick it up. Thank you for giving us the opportunity to look at it.
Sincerely,

[your name]

[your title]

